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The mission of the LIVESTOCK AND LIVESTOCK PRODUCTS BOARD OF NAMIBIA (Previously Meat Board of Namibia)
is to promote a conducive environment for sustainable livestock production, market growth and diversification for
livestock, meat and livestock products.

The Livestock and Livestock Products Board of Namibia (LLPBN) is looking for a dynamic and experienced

Accounting Officer
Location: Windhoek /  Employment Type: Permanent
Principal Accountabilities:

e Calculating and invoicing statutory levies accurately and within prescribed timeframes.

e Verifying levy returns and supporting documentation received from producers, importers, auctioneers and
abattoirs.

e Reconciling levy information, permits and source documents.

e Maintaining accurate debtor records and following up on outstanding accounts.

e Liaising with producers, importers, border officials, auctioneers, abattoirs and other stakeholders regarding
levy returns and account queries.

e Maintaining complete and accurate financial records and filing systems.

e Assisting with inventory counts and other finance-related administrative functions.

e Performing other finance-related duties as assigned.

Key Requirements:

e A Diploma in Accounting, Finance or Business Administration.
e A minimum of two (2) years' relevant experience in an accounting or finance environment, with practical
experience in at least three of the following:
o Debtors or accounts receivable administration;
o Invoicing and billing;
o Financial reconciliations;
o Revenue administration;
o Financial record keeping;
o Processing financial transactions.
e Proficiency in Microsoft Excel and experience working with a computerised accounting or financial
management system (Pastel).

Added Advantage:

e Experience within a statutory body, public enterprise or regulatory environment-involving levy, tax or
revenue administration will be an added advantage.

CLOSING DATE: 12 AUGUST 2026 @ 12:00
Prospective candidates should hand deliver or courier an application letter, CV, ID, and copies of supporting
documents, indicating the VACANCY & DUTY STATION YOU ARE APPLYING FOR.
TO:
LIVESTOCK AND LIVESTOCK PRODUCTS BOARD
Human Resources Department, 30 David Hosea Meroro Road
P.O Box 38, Windhoek, Namibia, ENQUIRIES: Tel. 061 275 830
(No e-mail applications will be accepted and only shortlisted candidates will be contacted)

We encourage applications from people with disabilities, provided they meet the essential requirements
for the position.




